
Submission process and required format for 
Environmental Studies Senior Theses / Senior Internships 

 
Congratulations on completing your Senior Thesis or Senior Internship!  To make sure that the 
product of your hard work is accessible to future generations of Environmental Studies students 
and faculty, the ENVS department maintains an electronic library of all senior thesis and senior 
internships, including an on-line searchable database in Endnote Web.  The database is 
accessible to anyone with a ucsc email account; the theses themselves require a password that is 
available to Environmental Studies affiliates from the Environmental Studies office. 
 
To make this virtual library work, all theses and senior internships must now (1) follow a 
standard format for the title page, (2) be turned in electronically, usually as a pdf file, and (3) be 
turned in to the ENVS office in person, where the format can be verified and your thesis entered 
into the database. 
 
We recognize that there are some projects that are not compatible with the required format; we 
expect this to be a rare exception, prior permission for a different format must be obtained both 
from the faculty advisor and from the Environmental Studies undergraduate advisor.  
 
1. Title Page Requirement.   All Theses/Internships MUST include standard content and format 
on the first page, as shown on the next page.  Title page information will all be included in the 
searchable Endnote Web database.  Theses with title pages that do not include the required 
content and format will not be accepted.  
 
2. Paper and electronic submission.  The campus no longer archive printed theses.  You are 
required to submit one paper version of your thesis for review by your faculty advisor (unless the 
advisor gives prior permission for electronic submission only).  You are required to submit the 
final version of your thesis on a CD to the ENVS office.  The CD should be clearly labeled with 
your last and first names, the month and year, and “ENVS thesis”.  On the CD should be a pdf 
version of your thesis (optionally include the original file (e.g., word document) just in case).  
The pdf file must be smaller than 1.5 MB, unless you have prior permission from the ENVS 
Academic Services Coordinator or ENVS Undergraduate Advisor.  This means that you should 
reduce the resolution and size of all figures in your thesis to the minimum size while retaining 
quality.  Do not include full-sized photos of several MB; export them as reduced .jpg files to a 
few hundred KB before including in your documents.  We simply do not have the storage 
capacity for larger files, nor is it necessary.  If you think you can’t possibly reduce your thesis to 
such a small size, consider that the pdf reprints of most scholarly journal articles are less than 
500KB.  Save your file in pdf format.  On a Mac, simply choose File:Print:PDF:Save as PDF.  
Call your file by your last name, first initial, and year with the .pdf tag (e.g., smithk2008.pdf).  
From a PC, you can create the pdf using any of a number of free PDF writers, or using Adobe 
Acrobat Pro software.  
 
3. Turn it in personally. Please bring your complete thesis to the ENVS office to turn in to 
either the ENVS Academic Services Coordinator or ENVS Undergraduate Advisor. They will 
check that the format is correct, and help you enter your thesis into the on-line database.  



Sample Title page:  Please follow this format and content.  The abstract should be 350 words, 
max.  Provide 3-8 keywords, separated by commas, that will help people find your thesis in the 
database.  Everything must fit on one page.   
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ABSTRACT: The “conservation prism” is an interdisciplinary analytical tool designed to help 
improve conservation strategies. The conservation prism is comprised of four lenses. Each lens is 
associated with a different discipline I believe necessary for a well-rounded conservation project: 
ecology, culture, politics, and economics. The thesis analyzes reasons for biodiversity loss in 
Costa Rica, justifying the need for the conservation prism. The necessity of local community 
involvement in conservation projects is a recurring theme throughout the analysis. The 
conservation prism thus helps to create strategies to aid community integration. The conservation 
prism is applied to the Area de Conservacion Guanacaste (ACG) in Costa Rica, proving the need 
for and effectiveness of the interdisciplinary approach.  
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