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October 26, 2018




Thank you for your interest in the Environmental Studies Internship Program at the University of California, Santa Cruz! In response to your query, please find enclosed information on our program and an assignment description form. If you are able to offer our students an internship opportunity, please return the completed assignment description form, or send your own outreach materials including the same information. When writing your assignment description, please be as specific as possible regarding the skills and background needed to successfully participate in your internship.  
Also keep in mind that:

•
Over the course of a quarter, students are expected spend twelve hours (120 total) per week on their internship to receive 5 units of credit, or six hours per week (60 total) to receive 2 units of credit.  Each quarter at UCSC is ten weeks long.  Students may also undertake an internship over the summer.

•
Project-type internships with a definite beginning and ending are more accessible to our students for upper-division academic internships.  You may list more than one project on a form, and enclose appropriate back-up material as available. Lower-division interns are generally not responsible for completing a project.
Thanks again for your interest in our program!  We will post your listing to our website, and make sure to inform interested students of your opportunity. If you have any questions, please do not hesitate to reach out. 
Sincerely,

Chris Krohn & Janene Avedisian
Environmental Studies Internship Program Coordinators
PROGRAM BACKGROUND
Environmental Studies at UC Santa Cruz is concerned with the complex issues that emerge from the interactions of natural and cultural systems.  Undergraduate students concentrate their studies in one of five focus areas: Agroecology & Sustainable Agriculture; Conservation Science & Natural History; Environmental Education & Sustainability; Environmental Policy; or Political Economy. The goal of this interdisciplinary inquiry is to give students a broad-based education with a focus on processes, systems, and strategies for responses to environmental problems from a broad variety of sources.  Academic grounding in a single traditional discipline outside the major (such as Biology, Earth Science, Chemistry, Politics, Economics, Sociology, or Anthropology) is highly encouraged.

The Environmental Studies faculty feels strongly that experiential learning, especially a directed field experience, is an essential component of undergraduate education.  The Internship Program reflects this commitment and has been an integral part of the major since its inception in 1972.  This program gives students the opportunity to apply theoretical and technical classroom information to defined projects in an agency or field setting.  Students have been placed in public and private organizations locally, nationally and internationally, where they have become deeply involved in research, education, and policy formation projects while gaining first-hand experience in their fields of study. We are constantly looking for new placements to meet the diverse needs of our students and to serve the environmental community. We are especially interested in more placements in the areas of Alternative Energy, Integrated Pest Management, Ecodevelopment, Cultural Ecology, Conservation Biology, Public Policy and Environmental Justice.  

There are specific criteria that must be met before we will establish an internship with an agency.  As undergraduate interns are registered for credit, the placement must have an academic component that provides a growth experience.  Students may receive lower-division credit for a placement primarily focused on an introductory experience and skill development.  Upper-division internships are for more advanced and specialized work. Placements are normally for a ten-week period to align with UCSC’s quarter system. We expect interns to keep a journal, write a reflective-analytical paper, and fill out an extensive evaluation concerning their placement.
Field supervision for the student must be clearly established through the assignment by a field sponsor. This person is expected to work closely with the student to set goals and delineate responsibilities for the experience, to provide feedback, and to maintain contact with the Environmental Studies Internship Program.  At the completion of the assignment, the field sponsor will be asked to provide a written evaluation of the student’s work.  Primary responsibilities of the student, agency, and faculty are outlined in the attached responsibilities sheet.

To apply for internships, students will contact agencies on their own.  Every effort should be made to match the needs of the sponsoring agency with the personal and academic needs and qualifications of the student. A resumé of a student’s education and work experience, along with supporting materials, may also be requested by agencies prior to the interview. 
Following the placement period, students are encouraged to further integrate the experience into their academic work.  Many students draw upon an internship for their Senior Projects.  Returning interns often help prepare fellow students for placements, and continue their work through projects and papers in other courses.

The Internship Program has provided many exciting, mutually beneficial experiences for agencies, students, and faculty.  The work of our interns has contributed significantly to policy development, management decisions, and public awareness of environmental issues. We look forward to continuing to contribute to the creation of these student and agency opportunities! 
INTERNSHIP RESPONSIBILITIES
Of Student:

•
Set mutually satisfactory & feasible goals with agency and faculty sponsors.


•
Become an integral and participating member of the agency/institution staff.


•
Become familiar with agency policies and procedures, abide by all regulations.


•
Notify the agency sponsor when you are unable to work.


•
Consult your supervisor when confronted with problems you cannot satisfactorily 
solve by yourself.


•
Schedule regular check-ins with faculty sponsor and supervisor.


•
Evaluate each meeting or activity that has been planned and conducted.


•
Set a positive standard for other interns to follow.


•
Complete work as outlined on Learning Contract.
Of Agency:

•
Orient the intern to the philosophy, policies, programs and services of the agency.


•
Prepare agency staff for the arrival of the intern.


•
Define the agency’s expectations of intern including specific project(s) for the quarter.


•
Determine, with the intern, the types of learning experiences that might provide 
challenge, growth, and success, and help advance these experiences.


•
Integrate the intern as a fully-functioning participant in appropriate levels of agency 
activities, projects, and programs.


•
Provide supervision by meeting at least once a week with intern.


•
Train the intern as necessary.


•
Evaluate the intern’s progress, overall performance, and the degree to which they have met the stated goals and objectives through a verbal midterm check and written final evaluation.
Of Faculty:

•
Meet with intern during the quarter to supervise academic components of work.  (i.e. suggest readings, help students connect internship to a theoretical base).


•
Serve as a consultant to intern and agency for technical advice.


•
Meet at midterm to review and sign midterm report.


•
Provide mediation support for intern if needed.


•
Make a site visit, if possible.


•
Provide guidance in focusing the final paper.


•
If possible, meet at end of quarter to evaluate experience.


•
Write a final evaluation of the intern’s work.
ASSIGNMENT DESCRIPTION FORM
Organization/Agency: 





Date:




Supervisor/Sponsor: 



 Supervisor/Sponsor title: 



Address: 






 Email: 




Phone: 


 Website: 




# of interns needed/Hours

Needed for quarters:
Options (choose one)
worked per intern:


   Fall            Winter

Remove your listing by 



/



   Spring      Summer

   Or keep on file for one year

Describe the internship assignment: 
Brief statement about the agency; role of the intern and specific objectives of the projects assigned to the intern; tasks to be performed.

Which category should we place your listing under? 
   Environmental Education      Natural History     Public Policy    Water & Marine        Research 

   Conservation Biology      Alternative Energy      Environmental Justice      Agroecology  
Other?
    
    
    
    
    
    
    
    
    
    
    
    
Prerequisites: 
Outline the skills and background information necessary to participate in this internship.

Please include a picture/logo!
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